






A non-refundable administrative fee is required for 

each affiliate meeting/event application request and will 

be charged at the time of submission. A function is 

considered an event if scheduled for 6 hours or less. Any 

event/function or use of event space over 6 hours is 

considered a 24-hour hold and is required to pay the 

associated fees. Non-Exhibitors are not permitted to 

hold affiliate events over 6 hours. 

These fees are separate from all costs associated with 

the affiliate meeting, including food and beverage, audio-

ADMINISTRATIVE/ 

APPLICATION 

SUBMISSION FEES 

visual equipment service, music license fees, hotel labor 

costs, etc. SABCS is not responsible for payment for any 

services connected to the event. 

SABCS accepts credit cards, checks, wire transfers, and 

ACH in USO for payment. We do not accept third-party 

payment methods such as SAP Ariba, EVED or purchase 

orders for satellite or affiliate meetings payments. 

Please click the button below to fill out Affiliate Group 

Function Request Form 

AFFILIATE GROUP FUNCTION SPACE REQUEST FORM 

After 

October 22, 2024 

Deadline 

$200 per event/per day 

$500 for functions over 6 hours 

$500 per event 

$2,000 per event/per day 

No 24-hour holds permitted 

$1,700 per event/per day
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Exhibitor 

Hospitality Suites

* Non-Exhibitor

Hospitality Suites

* These types may not have meetings over 6 hours (considered a 24-hour hold).

On or Before 

October 22, 2024 

Deadline 

$100 per event/per day 

$500 for functions over 6 hours 

$500 per event 

$1,700 per event/per day 

No 24-hour holds permitted 

$1,700 per event/per day 

$100 per function $100 per function

Type of Group

* Non-Profit Organizations

Meetings must be held for a continuous amount of time. A 6 hour meeting may not be broken up into different times of the day.



Affiliate meetings are only permitted during hours that 

do not conflict with the SABCS Educational Program, 

Scientific Program, oral/poster sessions, or other 

official SABCS events taking place at the SABCS. Once 

Events may only be scheduled as follows: 

Date Morning 

Monday, No time restrictions; 

December 9 events can be held all day 

Tuesday, Before 12:00 p.m. CT 

December 10 

Wednesday, Restricted 

December 11 

Thursday, Restricted 

December 12 

Friday, Restricted 

December 13 

APPROVED 

DATES AND TIMES 

approved, Internal Corporate Business Meetings can be 

held during blackout times but may not include meeting 

attendees. Any proposed changes in dates and/or time 

of the affiliate meeting require prior approval by SABCS. 

Evening 

No time restrictions; 

events can be held all day 

Anytime after 6:30 pm. CT 

Anytime after 7:00 p.m. CT 

Anytime after 7:00 p.m. CT 

Anytime after 6:00 p.m. CT 
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GENERAL 

INFORMATION (cont'd)

Types of Affiliate Events 

If an exhibitor is found to violate the rules governing 

affiliate events or misrepresents the type of event 

submitted (e.g., requests a social reception and holds a 

symposium), the event will be immediately terminated, 

priority points for the current year will be forfeited, and a 

stiff penalty will be applied. Non-Exhibitors will have their 

event immediately terminated and be restricted from 

holding events at future SABCS. 

• Advisory Board Meetings: A small gathering of

corporate board members, which may also include

some related experts in the field for discussion.

• Committee Meetings: A group of people appointed

for a specific function by a larger group and typically

consists of members of that group.

• Hospitality Desks: The SABCS does not allow

information/welcome desks in public spaces of the

official SABCS headquarter hotels or the convention

center. Desks are also not permitted in lobbies of any

SABCS participating hotels.

• Hospitality Suites: A room/lounge for attendees

to come and go as desired. Planned meetings in

hospitality suites that include meeting attendees are

prohibited during blackout times.

INTERNAL CORPORATE BUSINESS MEETINGS 

Internal sales, business, or staff meetings that are held 

during the SABCS. Such meetings are closed to other 

SABCS attendees. These meetings can be held during 

blackout times (8:00 a.m.-10:00 p.m. CT) but may not 

include symposia attendees.

• Investigator Meetings/Industry Updates: A closed

(invitation only) meeting of participating and potential

participating investigators concerning clinical trials,

either in progress or proposed.

• Investor Meetings: A small gathering for

corporate investors.

• Offices: A room used by corporate staff to conduct

business during the meeting. Planned meetings in

offices that include meeting attendees are prohibited

during blackout times.

• Social Events: Receptions, dinners, alumni events,

reunions, specialty groups or other hospitality events

where there is no educational/scientific program

presented. These may be restricted to times not

conflicting with the SABCS show hours.
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